Don’t Loose Your Files!
Keep your work safe by backing up to your network account

You can back up your data by following these 6 simple steps weekly.
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A Window will now open showing you your network folder — and your home folder

NET|WORK FOLDER YOUR COMPUTER
ol
@ = = il :i:i: ~ Clicking on your Hard Drive .
o - p—
) Documents  [| 3 Sites » To back up simply drag your documents.
e 1 From YOUR COMUTER to your | [
B cwres NETWORK Folder — drop them e
;;e:kt:p Into your documents folder. You | f
o Applications | Can also just drag then entire folder

and replace. .



