
Adding a New Student to your class

If a student is not showing up in the school list you may add him or her manually.

Before adding any student please be sure to check the school list (not just grade level) as many
students come and go and they may already have an account. If you do not find an account on the 
school list you may:
1.   Put in a tech ticket and we will add the student for you 
 OR
2.   Manually add the student yourself to save time.   Manually adding a student to the Assessment 

Center WILL  AUTOMATICALLY ADD THEM TO SKILLS TUTOR AT THE SAME TIME. 

1. log into PowerTeacher and locate the student’s State ID prior to creating this 
account - once you have this number, make note of it and go back to SkillsAK.

2. Log into the 
Assessment Center 
(Skills Alaska) and 
select the class you 
would like to add the 
student to.  If you 
would like to create 
a new class click on 
“To create new class 
Click Here”.

3. Mouse over the Class details tab and select Add/
Remove Student OR just click on the class 
details tab and then click on Add/Remove 

4. Use the Choose students to 
view pull down and view 
Students in the school. Verify 
that this student is not in the 
school yet.  If not click the link to 
create a new student account.



5. Select Manual and choose your class from the pull
down list . Click next.

Complete the information requested. Use the Studentʼs State ID 
when it asks for an UNIQUE ID. This will help us track students 
over time.

Use the students last name, all lowercase for the password. 

6. Submit, you will be given a screen verifying your information. Once 
you hit save you will be rewarded with student login information.


