
Adding a printer 
can be easy and 
fun!!

With the document 
open that you want to 
print....  Go to
File then chose print 
at the bottom.

Click on the printer 
(listed in the printer 

box.
Then from the pop up 

menu, click on the 
Shared Printers.

Another menu will open 
and then all you need to 
do is chose the printer 

you want to add.

After choosing The 
printer, it will add it to 
your printer list, and 
you will not need to add 
it again.


